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Creating an External Agency Work Order

ÅWhen entering a work 

order for an external 

agency, select the 

agency from the drop-

down list. 

ÅThen choose a work 

order from the drop-

down list or create a new 

one using the Agency 

Workorder option under 

Menu options. 



In the Agency Workorder 

form, select agency from 

the drop down list.  
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Next, select Asset ID 

from the drop-down 

list. The Work Order # 

is automatically 

generated by the 

program. 
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Next, select Org from 

the drop-down list. 
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Finally, select a 

funding source.
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To return to main form, 

select Weed Dar Info 

under Menu options. 
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Supervisor Report for Contractors

A Supervisor 

Report for 

Contractors 

details é.



For a Supervisor 

Report for 

Contractors, fill 

in all information 

and select Water 

Body from drop-

down list. Then 

select Run 

Report button.   
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Choose appropriate 

Agency by selecting 

from the drop down 

list.
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Entering Data 

In Header 

section, enter: 

ÅAgency

ÅWork Order #

ÅFunding Source 

by selecting from 

the drop down 

list.



ÅComplete the Header 

portion of the work 

order.  

ÅEnter a tracking 

number if the treatment 

is conducted by a 

contractor and check 

the 454 box if needed. 

ÅSelect a water body 

from the drop-down list.
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ÅFor SFWMD 

work orders, 

header 

information 

comes from SAP. 
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Enter a date in 

the format shown 

and a tracking 

number if the 

treatment is 

being conducted 

by a contractor. 
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The Header ID, 

Vegetation detail 

ID, etc. are 

automatically 

generated by the 

program once the 

record is saved.  
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Check the 454 

box if the 

treatment is  

DEP- funded and 

select a water 

body from the 

drop down menu. 
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